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We will begin shortly
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Introduction

Cynthia Mahoney White
Brand Operations Manager

Christine Jamison
Regional Indirect Sourcing 
Leader
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Meet our trainers
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System 
overview
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Stationery has long been a traditional 
communication method that conveys a 
sense of professionalism, credibility, and 
permanence that other communication 
methods may lack. Our brand is reinforced 
through stationery whether a business card, 
press release, or a notecard.

Our stationery system incorporates legibility, 
usability, and functionality. It’s available 
worldwide in US and ISO measurements. 
US standard uses imperial measurements 
(inches), while ISO uses metric 
measurements (cm/mm).

System overview

Overview
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System overview

What’s available
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Common stationery templates 
have been created in Microsoft 
Word for electronic use and in 
Adobe InDesign for professional 
printing.
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System overview

InDesign templates
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Adobe InDesign templates have 
been created for professional 
printing. They are available in 
both US and ISO sizes. 

Each template contains detailed 
measurements and 
specifications.
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System overview

MS Word templates
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Microsoft Word templates are 
available in both US and ISO 
sizes. 

Each template comes with pre-
defined styles and formatting 
instructions with details on how 
to use them included in each file. 
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System overview
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While paper may be different in 
each region, we rely on certain 
standards to maintain 
consistency.

Target paper 
specs
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Stationery 
examples
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Stationery examples

Printed 
business cards
Available in US and ISO sizes

Stationery Guideline training  |  March 2025 10



© 2025 GE HealthCare. GE is a trademark of 
General Electric Company used under trademark license.

Stationery examples

Digital 
business cards

In an effort to increase efficiency and
improve sustainability, we have added
digital business cards into our stationery
portfolio. Ordered through Agora, this
alternative to its printed counterpart
allows you share your contact details via
a QR code embedded into the digital
business card on your phone.

Once logged in with your SSO to Agora,
navigate to the CGI store, select digital
business card, enter name, contact
details and title into the form fields and
a QR code is generated which is
presented in the framework of the
digital business card which is emailed to
you and saved to your phone. For full
details on ordering and billing, please
refer to our step-by-step guide to
ordering stationery on Agora. 

Please note that this offering is only 
available in the US currently.
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Letterhead

Stationery examples

12Stationery Guideline training  |  March 2025

Available in US and ISO sizes
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Stationery examples

Envelopes
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Available in US and ISO sizes
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Stationery examples

Fax cover page
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Available in US and ISO sizes
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Memo

Stationery examples
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Available in US and ISO sizes
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Stationery examples
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Policies
Available in US and ISO sizes
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Stationery examples
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Notepads
large and small
Available in US and ISO sizes
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Notecards

Stationery examples

18Stationery Guideline training |  March 2025

Available in US and ISO sizes
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Ordering 
on Agora
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Q&A

brand.health@gehealthcare.com

For more information or questions reach out to: 

Agora Training Guide: 
https://gehealthcare.box.com/s/v4yqwqni8weyoxuk7q54ticmcwkrny9w
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